
Final Portfolio Guidelines 
ENG-W 311: Writing Creative Nonfiction (25%) 
 
Your final portfolio represents the culmination of your work this semester in ENG-W 311. By this point, 
you have drafted (and in some cases revised) three WDs, numerous FWs and ICWs, and even your RHWH 
notes and sketches. In short, you have all generated a sizeable stockpile of “raw materials” from which to 
draw for your FPs.  
 
Now you have to make some decisions. Choose between 1 and 4 separate pieces, which could include any 
of the options just enumerated in the previous paragraph, and revise, develop, and expand them for the 
FP. Your FP should be at minimum 15 pages of revised work (double-spaced, Times New Roman, 
12-point font). This page count does not include Works Cited pages, References, Appendices, or your 
Foreword/Preface (more on this in the next paragraph), though it does include any illustrations, 
embedded videos, and/or tables, charts, and graphs.  
 
Your Preface/Foreword (note the “e” and the “o”), much like a lead or intro to an essay, should make at 
least three moves: (1) preview the piece or pieces in the FP; (2) set the tone and prepare the reader’s 
expectations for the FP; and (3) comment briefly on your “journey” or path in terms of developing these 
drafts over the last 15 weeks.  
 
The entire FP should be formatted homogenously, which is to say, again: Times New Roman, 12-point 
font, double-spaced, with no extra spaces between sections or pieces. That is, the entire document should 
be consistently formatted throughout. I also expect each piece to contain the appropriate heading (name, 
class, paper identification, and date) and page numbers (last name/page #) should begin with the first 
page of your FP, which will be the Preface/Foreword.  
 
Final FPs should be combined into a single MS Word document (version 2007 + highly preferred) and 
uploaded to the appropriate assignment space in the Assignments tab before the deadline: Friday, May 
8th before 11:30pm EDT.  (Please: no .pdfs or non-MS Word documents.) 
 
***Strategies for revision and development:  
 
1.) Always look back.  
You might think you know exactly which pieces you want to revise for the FP, and maybe that’s a good 
thing. But I would encourage each of you to look back over all of your course materials: every scrap of 
paper, every FW, every note or doodle. Spend some time reflecting, reading, thinking, and even 
freewriting. 
 
2.) Solicit readers.   
Reach outside of your own headspace and find someone you trust to read through a draft or two. Buy ‘em 
a drink, make sure they know to be brutally honest, and get ready to take notes.  
 
3.) Reread your draft.     
No, really re-read your draft. More often than not, writers late in the revision process tend to assume they 
know their piece, so they skim over passages and mentally fill in gaps or “correct” without ever actually 
“re-seeing” the draft. (Remember to “revise” is to “re-see”; taken literally, it means to “see again [though 
perhaps with different eyes].”)  
 
Print out the draft on good, clean paper. Get a decent pen or pencil. And start reading word for word, 
marking everything you find. Expect to spend at least an hour re-reading your draft in this fashion. Be 
prepared to flip over the draft and take longer notes as ideas come to you. (They definitely will.) 
 
4.) First impressions matter. 
Don’t settle for a “good enuff” intro or lead paragraph. Force yourself to sit down at the computer or 
notebook and draft three complete intros for the draft you’re revising. Consciously use a different strategy 
for each new intro. Re-read them, sleep on them for a night or two, and return to them later. How does 
each intro “fit” (or not) with the rest of the draft? Which do you think is the more effective “attention-



getter”? Why? Which does the best job of “setting the tone” for the piece? Why? What can you learn from 
this exercise that you can apply to other drafts in the FP? 
 
5.) Says/Does/Because.  
Yes, S/D/B is a time-consuming exercise, but what better way to get inside your own head and analyze 
your own moves and motives as a writer? (If you can’t perform an S/D/B on the entire draft, choose a 
particularly troublesome passage and spend some time tinkering with it.) 
 
Good luck!   
   
 
      
    


